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Open the PTW Microsoft Form to S RMIT
start a new permit application

PERMIT TO WORK - APPLICATION FORM

Select “New” and then “submit”

CO ntinue to fi” OUt the Online form to When you submit this form, it will not automatically collect your details like name and email address unless you provide it yourself.
commence the first part of the permit
a ppl icatio n p roceSS 1. To begin the Permit to Work application process, select "New". * [[}



https://forms.office.com/Pages/ResponsePage.aspx?id=cTYy0b7NF0S01L2yS1Exa_DlA46_sCNBqSFwzsw2vZJUMFRLS01HS05DNTg3QlQ2NDVOUDZOSEhXMSQlQCN0PWcu
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Fill out the online Permit
Application Form

Ensure your email address is correct
otherwise you won’t receive an email for
the next step

Check details are correct and
select “Submit”

1. To begin the Permit to Werk application process, selec

@ new

9. Building (2 maximum of one building per permit applies) * [T}

004

14. Please provide details [T}

15. Type of Permit * [T}
[ Fire isolstion - Smoke ¢ Thermal
B Service & Wet Fire Isolation (Tech review required)
[ | wWorking at Height (Task Specific)

[ working at Height - Rope Access (Task Specific

("] 1087201 Permie

[ Hot wark

16. Start Date * [0}

10/10/2025

17. End Date * [T}

10/10/2025
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This screen will pop up if the online
form has been submitted

You will get a return email that verifies details
of the permit (see next slide)

Another permit application can be
started by selecting “Submit
another response”

Your response was submitted.

Submit another response

Create my own form

Powered by Microsoft Forms | Privacy and cookies | Terms of use
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You will get a return email that
verifies details of permit request
and includes a PDF version of the
Permit To Work form that is
required to be filled out and
returned to PSG permits

Permit ID: 071025-2

y ) : | & Reply | & Replyal | = Forvard | | | |-
PSG Permits <psgpermits@rmit.edu.au> |© | i i erwar ‘ ‘ i ‘ |
To @ Tina Karvounaris Tue 7/

Cc @Fili; O PSG Permits; © Amanda Noakes; @ Tina Karvounaris
Permit to Work Form.pdf = @ permit-application-process-guide.pptx
@ 1MEB 3MB
Dear John Smith,

Thank you for registering your permit request.

To progress your request, please fill out the attached permit application form and send this and all suporting documents
back to us by clicking "reply all" to this email.

The permit application form and all supporting documentation should be submitted at least 3 business days prior to the
date works are due to begin.

Please refer to the attached PowerPoint as a guide on how to complete the attached permit application form. For mere information
about the RMIT PSG Permits Process, please click here.

The details of your request are summarised below:

Applicant Name: John Smith

Company: Security United

Position: Manager

Mobile Phone: 0400000000

Email Address: tina.karvounaris@rmit.edu.au

RMIT Representative: Facilities & Asset Management
RMIT Rep Name: Amanda Noakes

Location: 004.["02"].002

Impact outside designated work site:

Type of Permit: ["Service & Wet Fire Isolation (Tech review required)”]
Start Date: 2025-10-10

End Date: 2025-10-10.

ATech Review is required for all Service Isolations that are not Smoke and Thermal Isolations. Email
rmitisolations@airmaster.com.au to obtain one, and send this along with your permit application back to us.

Kind regards,
RMIT PSG Permits Office
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Note the following:

Unique Permit ID

Permit to Work Form PDF
attachment

“Reply all” instruction
Tech Review requirement

| Permit ID: 071025-26568

. . : 6R\‘<6R\A\| > Forwrd || & | [+ |
PSG Permits <psgpermits@rmit.edu.au> |©| B S erwar i
To @ Tina Karvounaris L
e L PC Periis LA akes; @ Tina Karvounaris
Permit to Work Form.pdf = @ permit-application-process-guide.pptx
@ 1MB 3MB
Dear John Smith,

Thank you for registering your permit request.

To progress your request, please fill out the attached permit application form and send this and all suporting documents
back to us by clicking "reply all" to this email.

The permit application form and all supporting documentation should be submitted at least 3 business days prior to the
date works are due to begin.

Please refer to the attached PowerPoint as a guide on how to complete the attached permit application form. For mere information
about the RMIT PSG Permits Process, please click here.

The details of your request are summarised below:

Applicant Name: John Smith

Company: Security United

Position: Manager

Mobile Phone: 0400000000

Email Address: tina.karvounaris@rmit.edu.au

RMIT Representative: Facilities & Asset Management
RMIT Rep Name: Amanda Noakes

Location: 004.["02"].002

Type of Permit: ["Service & Wet Fire Isolation (Tech review required)”] I
Cpasraoay ey

End Date: 2025-10-10.

ATech Review is required for all Service Isolations that are not Smoke and Thermal Isolations. Email
rmitisolations@airmaster.com.au to obtain one, and send this along with your permit application back to us.

Kind regards,
RMIT PSG Permits Office




Permit ID: 071025-2652
e & R (][
PSG Permits <psgpermits@rmitedu.aus © | S Redly | & Repiyan |iohikoiard | | W) | 707

To @ Tina Karvounaris
Cc @ FiLi; ' PSG Permits; © Amanda Noakes; @ Tina Karvounaris

Tue 7/10/2025

Permit to Wark Form.pdf " @ permit-application-process-guide,ppte

@ 1MB 3MB
Open the Permit to Work Form

Thank you for registering your permit request.

P D F atta C h m e nt a n d fl I | O u t To progress your request, please fill out the attached permit application form and send this and all suporting documents
H back te us by clicking "reply all” to this email.
applicable areas

.
Femmito,Wark For (Contractor to complete if required)
SECTION 1 - APPLICATION DETAILS
(Head or Principal Contractor must complete all details on this page)

Emer permit 0 ere

Erter et 1D Here
UNIVERSITY PemisD: 0710252662

2.1 1solation Request

. 1.1 Contact Details Notes:
re l l I re e re ( :Or l a( : pr— Fempany:_ st o 07102025
0 on site is to be notified of Fire Service isolations - Name JONN SMith tobile Phone 0400000000
I sescan: Manager o phone. 040200000 el socur com farhe ks e s of 2 ek okt Coratn
Please specify contractor to carry out the following isolations
- - v eseesencte (vamel: Amanda Nozkes [ ;i
Wk Electrical Mechanical Hydraulic [Water
» 1.2 Works Information
< e ot ther
suiding. | tevl | Room: | pescrptionof workto becaried ot o §
e 2.2 Isolation Details Fire Service Isolations All Other Isolstions Services
4 1002 |D02
- ooy [ome [ vatontine | pesetaton
(DOMNYY | pxoor2ahe] | Time (oo E | &
Impact: will these works cause impact outside your designated work site? [] ves Eno ) 2am) 3 HEHE
fyes describe impact 2. nois, dus, vi & moteras skips, etc.? 2| § H
HEERE
are you working i £10.12.14 sers/ukheads OR amywhere n 82007 [y - T o (0700 500 7
e et ot oo 3 o et ko 5
B
S ————
s 5 Hves  @ne 0 |
Contact your T Reprsantativefor Gt s ‘
<
iease provie deats < |
costcode: Psce: 55555 lon work Request/io code: B - o
: 5 |
s >
E ]
s =
1.3 Summary of Permit Application - S—
Piease tick Permits Requested in Application start pate Finish Date | extendpates1 | Extend Date 2 B
e et _smokes /e e L
[/ service & wet rive isolation— (rechneview) | 10/10/208§ | 101107204 i 1
orkng e (s specine =
[erremry— o
=
cavon (T o) 2 1
Excavation — Non-Destructive Digging. an n
=
R —— =2
Hazardous Materials (Task specific) 24
=
Vo 5201 o1 810,12 e R e 5
Confined Spaces .t
Wrks o iy
ot work



mailto:PSGpermits@rmit.edu
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Tech Reviews are required for
isolations requests that are
not smoke and thermal isolations

When requesting for sprinklers to
be isolated, please discuss with
your RMIT PSG Project Manager or
Representative before submitting a
permit. Sprinkler isolations can be
costly to the project and permit
processing time lengthy

Permit ID: 071025-2652

- ; . [@] © reply | © Repyat | = Forward | [
@ PSG Permits <psgpermits@rmit.edu.au> -_© Sy Reply! | B3 Rephy —ebpwiard, 7]
Tue 7/10/20:

To @ Tina Karvounaris
Cc @Fili; O PSG Permits; © Amanda Noakes; @ Tina Karvounaris

1S z § ss-qui
= gi;nglt-apphcatlon-proce.. guide.pptx

= Permit to Work Form.pdf
@ 1MB

Dear John Smith,
Thank you for registering your permit request.

To progress your request, please fill out the attached permit application form and send this and all suporting documents
back to us by clicking "reply all" to this email.

The permit application form and all supporting documentation should be submitted at least 3 business days prior to the
date works are due to begin.

Please refer to the attached PowerPoint as a guide on how to complete the attached permit application form. For mere information
about the RMIT PSG Permits Process, please click here.

The details of your request are summarised below:

Applicant Name: John Smith

Company: Security United

Position: Manager

Mobile Phone: 0400000000

Email Address: tina.karvounaris@rmit.edu.au

RMIT Representative: Facilities & Asset Management
RMIT Rep Name: Amanda Noakes

Location: 004.["02"].002

Type of Permit: ["Service & Wet Fire Isolation (Tech review required)”] I

CEAvrascaneiaaey

End Date: 2025-10-10.

ATech Review is required for all Service Isolations that are not Smoke and Thermal Isolations. Email
rmitisolations@airmaster.com.au to obtain one, and send this along with your permit application back to us.

Kind regards,
RMIT PSG Permits Office
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Email rmitisolations@airmaster.com.au

to request a Tech Review including permit
request details

Note: depending on the complexity of the
isolation it may take a few days to receive
the Tech Review back from Airmaster

Ismiss

E From Psgp t it.ed
Send T
Cc
Bce
Subject Tech Review Request - Permit [D: 071025-2652

071025-2652 5| BOO4 Security United. pdf
w

@ 2MBE

Dear Airmaster Isolations
Please provide a Tech Review for Permit 071025-2652
Regards

John Smith


mailto:rmitisolations@airmaster.com.au
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Upon receiving your Tech Review, amend
your Permit Form per advice from
rmitisolations@airmaster.com.au

You must provide a cost code from which
isolations are charged to

The Tech Review must be submitted with
Permit to Work (PTW) form PDF to
psgpermits@rmit.edu.au

Enter permit 1D Here

UNIVERSITY PermicID:  071025-2652
A Ver 41
Permit to Work Form bt
SECTION 1 — APPLICATION DETAILS
{Head or Principal Contractor must complete all details on this page)
1.1 Contact Details
appiicant riame. John Smith fompany _ Securty e | puie 07102025
Position: Manager Mobile Phone: 0400000000 | email: securityunited@aus.com
amiT Representative (Name): Amanda Noakes [ cxpitm Faciitizza | [] ewper
Works Azzmt Mgt
1.2 Works Information
suilding: | Level: [ moom: | Dascription of wiork to be carried out:
R of Distribution board AIRG63445

4 002 |oo2
impact: Will these works cause impact outside your designated wark site? [[] Yes Mo
If yes describe impact e.g. noise, dust, vibraticn, transport & materials, skips, etc.?
Are you working in B10,12,14 Risers/Bulkheads OR anywhere in 82007 [T yes Mo
I ypes, you must compiste saction 5 of parmit to work form
Has the Building Impacts and Risk Register been reviewed?

A Yes One
Contact your AMIT Representative for details
please provide details
Cost Code: pses B5555 OR work Request/I0 Code:

Notes: Permit requests submitted without o valid cost code will be rejected and associated works may be deloyed.
Fire service isolations are to be conducted by airmaster only and a charge will be applicable

1.3 Summary of Permit Application

Please tick Permits Requested in Application Start Date Finish Date | Extend Date #1 Extend Date #2

Fire Isolation - Smokes [ Thermal

{ service & Wet Fire Isolation — (Tech Review) 101 D,ig[]ﬁ 10M10/208§

working at Height (Task Specific]

working at Height — Rope Access

Excavation (Task Specific)

Excavation - Non-Destructive Digging

Excavation - Floor Ceiling Penatration

Hazardous Materials (Task Specific)

&l work B201 or B10,12,14 Risers/Bulkhead

Confined Spaces

Hot Work



mailto:rmitisolations@airmaster.com.au
mailto:psgpermits@rmit.edu.au

Return your Permit To Work (PTW) form > Pom v ] papericomees
and supporting documents, including | ¥ |ieosese
any Tech Reviews by “replying all” to
your original permit email sent from _ - |
. . ?T&C;zS-ZﬁSZPErm\ttoWorkForm.pdf > E‘-;C':ZBS-ZESZB{M.{-Z...‘ZElecClrcuwt:I:uTEchRE\rlew.pdf i
psgpermits@rmit.edu.au

Please find attached Permit to Work Form and Tech Review document for your review.

Thank you

Permit Office

Property Services

RMIT University, Melbourn : psgpermits@rmit.edu.au

W: rmit.edu.au/propertyservices Feedback on our service: https://forms.office.com/r/YBdrGaZpYs



mailto:psgpermits@rmit.edu.au
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You will receive a response from
psgpermits@rmit.edu.au within
three business days advising
whether your permit has been
approved

Hi all,
This permit has been authorised.

Approver comment:

Please ensure the following actions are completed:
1. Section 9.1 of the permit - Contractor Confirmation is completed, and the permit details are communicated to:
- Site Manager

- Site Supervisor
- Work Crew and Work Crew Site Supervisor

2. The permit is available on site for auditing and inspection purposes by RMIT Property Services.

3. Allisolations are confirmed to be in place prior to commencing work.

For any questions or further information, please contact: psgpermits@rmit.edu.au


mailto:psgpermits@rmit.edu.au
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