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INSTRUCTIONS
Download a copy of this document to your desktop and complete the desktop version, not the online version.
This form is to be used to record corrective actions for Level 1 (minor) incident investigations. 
Use this form if/when the online reporting system is unavailable for an extended period of time, and which would delay the implementation of corrective actions.

	Incident Title
	
	Incident Reference #
	

	Task/Activity (detail the task/activity including what is being done, when and how many times it is being performed and what the contributing factors are):

	

	Corrective action/s (multiple controls may be needed if the risk cannot be eliminated):

	1. Elimination

	

	2. Substitution

	

	3. Isolation

	

	4. Engineering

	

	5. Administration

	

	6. PPE

	

	Responsible person for implementation
	
	E number
	
	Due date
	
	Completion date
	

	People consulted – HSR, Technical Staff, Staff, Contractors

	Name
	
	E number
	
	Name
	
	E number
	

	Name
	
	E number
	
	Name
	
	E number
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