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	1. REQUESTOR INFORMATION

	Person requesting/using hazardous material:
	
	E/S number:
	

	School / Portfolio
	
	Discipline/Department
	

	Position:
	☐   Undergrad
	☐   HDR
	☐   Tech Staff
	☐   Research Staff
	Other:

	Supervisor / Manager:
	

	Proposed location for use
	Building:
	
	Level:
	
	Room:

	Proposed location for storage
	Building:
	
	Level:
	
	Room:



	2. PRODUCT INFORMATION

	Product name:
	
	Product code:
	
	Total quantity:
	

	List the ingredients and their proportion (%)
(refer to Section 3 of the SDS)
	

	Supplier/Provider/Donor:
	



	3. SAFETY INFORMATION

	CHEMICALS (INCLUDES GASES)
	YES  ☐
	NO  ☐
	If “NO”, go to next section (Biological)

	
	Yes
	No
	

	3.1. Is this chemical classified as a hazardous substance according to the Safety Data Sheet (refer to Section 2 of the SDS)?
	☐	☐	If “No”, go to next section (Biological)
If “Yes”, continue to answer the following questions

	3.2. Is the current version of the SDS available and on RMIT’s Chemical Management database (ChemAlert)?
	☐	☐	If “No”, a request MUST be made to add it to ChemAlert.
Contact your Technical Coordinator to raise a request

	3.3. List the Hazard codes and statements contained in section 2 of the SDS:
H
H
H
H
H
Refer comment (opposite)
	If the SDS displays any of the following H Codes:
H200, H201, H202, H203, H220, H222, H224, H230, H231, H250, H251, H260, H300, H304, H310, H330, H340, H341, H350, H351, H360, H361, H362, H370, H371, H372, H373


Then OHS Technical Coordinator, HSW Coordinator, or equivalent sign off required.

	3.4. Is the chemical classified as a Dangerous Good (refer to Section 14 of the SDS)?

If “Yes”, select the relevant Dangerous Good (DG) class (and subclass if applicable) and Packing Group (PG) 
	☐	☐	2.1  ☐
	2.2  ☐
	2.3  ☐
	3  ☐
	4.1  ☐

	3.5. 
	
	
	4.2  ☐
	4.3  ☐
	5.1  ☐
	5.2  ☐
	6.1  ☐

	3.6. 
	
	
	6.2  ☐
	7  ☐
	8  ☐
	9  ☐

	3.7. 
	
	
	PG I  ☐
	PG II  ☐
	PG III  ☐

	3.8. 
	
	
	PG I chemicals require sign-off as per 3.3 above

	3.9. Is the chemical classified as an S4, S7, S8 or S9 scheduled poison (refer to the Poisons Standard to check/confirm)?
If “Yes”, select the relevant Schedule
	☐	☐	S4  ☐
	S7  ☐
	S8  ☐
	S9  ☐

	3.10. 
	
	
	S7, S8 and S9 poisons require sign-off as per 3.3 above and must be stored, handled and disposed of in accordance with the relevant Poisons Permits and RMIT process.

	3.11. Is the material classified as a nanomaterial (<100nm diameter particle size)?
If “Yes”, indicate if a liquid or solid 
	☐	☐	Liquid  ☐
	Solid  ☐

	3.12. Is a fume cupboard or extraction hood required to safely handle the chemical/nanomaterial and is one available in the area where it will be handled?
	☐
	☐
	Note: Fume or extraction hoods are required if a chemical/nanomaterial can cause serious health effects if inhaled.

	3.13. Is a Safety shower / Eye wash (SS/EW) facility required in the area where the chemical will be used?
	☐
	☐
	Note: SS / EW facilities are required if a chemical can cause serious eye or skin irritation / damage

	3.14. Are appropriate storage facilities available to safely store the chemical?

Indicate appropriate storage facility (and Class if stored in DG cabinet or DG store)
	☐
	☐
	DG Cabinet  ☐
	DG Store  ☐

	3.15. 
	
	
	DG Cabinet Class
	
	DG Store Class
	

	3.16. 
	
	
	locked box/cabinet  ☐
	intrinsically safe fridge  ☐

	3.17. 
	
	
	cupboard/shelves...☐
	freezer/fridge  ☐

	3.18. Are appropriate waste containers available for safely segregating and storing waste generated from using this chemical?
	☐
	☐
	Details:

	3.19. Are specialised work areas, spill kits or First Aid kits required to safely handle the chemical (e.g., for HF, Cyanide, Perchloric Acid or Phenol work)?
	☐
	☐
	Details:

	3.20. Does the SDS recommend a particular type of glove for safely handling the chemical?

Refer Section 8 of the SDS and specify type of glove recommended
	☐
	☐
	Nitrile  ☐
	Neoprene  ☐

	3.21. 
	
	
	Butyl rubber  ☐
	Chloroprene  ☐

	3.22. 
	
	
	Other    ☐      Specify Glove type:

	3.23. Is additional or specialised PPE required beyond standard laboratory PPE to safely handle the chemical?
	☐
	☐
	Details:



	BIOLOGICAL MATERIAL 
	YES  ☐
	NO  ☐
	If “NO”, go to next section (Radioactive material)

	
	Yes
	No
	

	3.24. Does this material require a permit (e.g., Import, Wildlife Trade)?
	☐	☐	Import  ☐
	Wildlife  ☐

	
	
	
	Permit Number:
	

	3.25. Is this material subject to ethics (animal/human) or IBC approval?
	☐	☐	Animal  ☐
	Human  ☐

	3.26. 
	
	
	Ethics Number:
	IBC Number:

	3.27. Does the material have a risk group/biosafety level?
	☐	☐	RG/BSL 1  ☐
	RG/BSL 2  ☐

	3.28. 
	
	
	RG/BSL 3  ☐
	RG/BSL 4  ☐

	3.29. 
	
	
	OHS Tech Officer to sign off if RG/BSL is 2 or greater

	3.30. Are dedicated storage facilities required to safely store the biological material?
	☐	☐	Details:

	3.31. Can the conditions for safe storage be met?
	☐	☐	

	3.32. Is additional PPE required beyond standard laboratory PPE to safely handle the biological material?
	☐	☐	Details:

	3.33. Are specialised biological materials spill kits required?
	☐	☐	Details:


	3.34. If ‘Yes’, are they available
	☐	☐	

	3.35. Are appropriate waste facilities available for safe disposal of the biological material?
	☐	☐	Details:

	3.36. Have you referred to the HSW Immunisation Guidelines to determine if immunisations are recommended?
	☐	☐	Immunisations recommended:



	RADIOACTIVE MATERIAL
	*YES  ☐ 
	NO  ☐
	If “NO”, go to next section (Authorisations)

	*If “YES”, Requires additional sign-off by College Radiation Safety Officer

	
	Yes
	No
	

	3.37. Are there licensing requirements for the radioactive material?
	☐	☐	Details:

	3.38. Are dedicated storage facilities required to safely store the radioactive material?
	☐	☐	Details:

	3.39. Can the conditions for safe storage be met?
	☐	☐	

	3.40. Is shielding required to manage exposure to this radioactive material and is it available?
	☐	☐	Perspex  ☐
	Lead  ☐

	3.41. 
	
	
	Other  ☐
	Details:

	3.42. Is shielding available?
	☐	☐	

	3.43. Has a personal dosimetry monitor been acquired or is readily available prior to this purchase of radioactive material?
	☐	☐	Centre Code:
	

	3.44. 
	
	
	Serial number:
	

	3.45. Are specialised radioactive materials spill kits required?
	☐	☐	Details:

	3.46. If ‘Yes’ are they available?
	☐	☐	

	3.47. Are appropriate waste disposal processes in place for this radioactive material?
	☐	☐	Details:

	3.48. Is additional PPE required beyond standard laboratory PPE to safely handle the radioactive material?
	☐	☐	Details:

	3.49. Is there a Thyroid Test requirement for the use of this radioactive material? (e.g., Iodine-125, 131)
	☐	☐	If “Yes”, provide baseline reading to your RSO



	4. AUTHORISATIONS
	FULL NAME
	SIGNATURE
	DATE

	Requestor/User:
	
	
	

	Requestor’s/User’s Supervisor:
	
	
	

	Consult with technical staff or equivalent in the local area to ensure all RISKS AND HAZARDS have been identified and appropriate controls are in place.

	Area Technical Officer:
	
	
	

	Additional Signatures (as per 3.3; 3.4; 3.5; 3.16 and for Radioactive material)

	Additional Signatures
	
	
	

	Additional Signatures
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