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Useful EndNote Terminology
Author-Date/In-text citation: One of two systems of referencing (the other being Footnoting). In this system, an author surname and publication date are placed in brackets in the text of a paper, corresponding to a full citation in a Reference List and/or Bibliography. One referencing style that uses this system is APA. For example:

(Drummond & Jones, 2010).

Drummond, R. J., & Jones, K. D. (2010). Assessment procedures for counselors and helping professionals (7th  ed.). Boston, MA: Pearson.
Bibliography: Used interchangeably with the term Reference List. Usually includes items not only referred to in a paper, but also those consulted or read while developing it.

Cite While You Write (CWYW): EndNote has a Cite While You Write feature that connects with Microsoft Word to give you direct access to the references in your Library while typing your paper, adding references in your preferred style and in the correct format.

Connection Files: Usually for searching Library catalogues. When in Online Search mode, you can search directly from EndNote.

Direct Export: The most effective method of entering records into an EndNote Library. Retrieve records from most library databases (including EBSCO, ProQuest, Science Direct, Emerald and Informit) and send them to your Library automatically. 
EndNote Desktop: A software program, known as a bibliographic management tool, that is installed on a computer. It is used for collecting, managing, storing and sharing references when writing academic papers, essays and assignments. It is best for researchers, Honours and postgraduates who use many references throughout their research. This program has full functionality, and is the sophisticated, more robust version of EndNote basic.
EndNote basic: This is the free, simpler and easier web-based version of the EndNote Desktop program. It is best for undergraduates and Vocational Education students who may use fewer references in their assignments. Although it has the same core functions as EndNote Desktop, EndNote basic has limited functionality and only includes essential functions. Create a free account and use at: http://my.endnote.com/.
Field: One element of an EndNote record (e.g. Title, Author, Call Number, Keywords). The fields required in a record depend on the requirements of the reference type (e.g. a journal article compared to a book).

Filters: If Direct Export to EndNote is not possible in a particular database (e.g. PubMed), a filter may be available to bring records into a Library through a text (.txt) file.
Footnote/Footnoting: One of two systems of referencing (the other being Author-Date).In this system, a superscript number is placed in the text of a paper, corresponding to a citation at the bottom of the page. One referencing style that uses this system is Chicago. 

For example: 

"Ultimately we will learn more about some of the celebrated events in Australian history if we turn to the old almanacs and their tables of the moon."


1. Geoffrey Blainey, Black Kettle and Full Moon: Daily Life in a Vanished Australia (Penguin/Viking: Melbourne, 2003), 7.

Groups: An option to manually place records together that may relate to a particular assignment or topic.
Import: A method of entering records into an EndNote Library. Where Direct Export from a database is not possible (e.g. PubMed), you may be able to use a filter to bring records into EndNote by first saving the results as a text (.txt) file.
Library: The name used by EndNote for your file of references.
Manual Input: A method of entering records into an EndNote Library. This involves manually entering the data.

Online Search: The mode you use in EndNote to conduct primarily catalogue searches (where a connection file is available) and download the results within EndNote.
Referencing: You must reference or acknowledge authors whose ideas you have used in the development of your paper, to demonstrate the research you have done, to allow others to locate the sources themselves, and to prevent being accused of plagiarism, a serious academic offence.
Reference list: A list of all the works cited or referred to in a paper, written in full.
Reference type: The format of the item being entered into an EndNote record (e.g. Journal Article, Book, Book Section, Web Page).

Smart Groups: An option to create groups by developing a search strategy that will recognise any existing records that match these criteria within your Library, and update anytime a new reference is added. 
Styles: The referencing styles that EndNote can convert citations into (e.g. APA).
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