


 HYPERLINK "http://www.rmit.edu.au/CHAPLAINCY" 

[image: image2.png]Chaplaincy 7





APPLICATION FORM

Access to Chaplaincy Spaces

1. Name: 
___________________________________________ 
Student ID/Staff ID ______________ ______________________

(Person named above should be the organiser who will be in attendance at the event)
Phone: _______________________ Mobile:  __________________________________

Email:  _________________________________________________________________

(For an event or group booking, the person named above should be the organiser who will be in attendance at the event.)
Alternative Contact: 
Name: 
___________________________________________ 

Student ID/Staff ID:  ___________________________________

Phone: _______________________ Mobile:  __________________________________

Email:  _________________________________________________________________

2. Name of group: _____________________________________________________________________

Organisation Details form attached? 






Y/N

(Any group making use of the RMIT Chaplaincy spaces must also supply an ‘Organisation Details’ form)

3. Name and details of Visiting Religious Leader for the group (if applicable): 
_____________________________________________________________________

4. Please briefly describe the purpose of the meeting:
___________________________________________________________________________
	START DATE
	END DATE
	START TIME
	END TIME

	
	
	
	

	
	
	
	

	
	
	
	


5. Please check which space you are requesting
· Old Chapel 

 
 (Building 11, Level 3, Room 1) 
(Capacity 150) 
· Meditation/Meeting Room
 (Building 46 Room 46.1.03)
(Capacity 15)
· Multi Faith Prayer Room

 (Building 46 Room 46.1.04)
(Capacity 30) 
· Multi Faith Prayer Room

 (Building 46 Room 46.2.04)
(Capacity 30)
NB:  Building 46 Multi faith rooms bookable from 9am – 12 midday & from 6.30pm onwards)
6. Approximate number of people expected to attend: _________
7. Do you expect anyone else who is not from RMIT to attend? 


Y/N

Please provide details: ____________________________________________________________________________________

_____________________________________________________________________________________

EXTERNAL CLIENTS

If you do not possess an RMIT staff or student card, room hire charges will be applied. If a staff member is booking on behalf of an external body or company, the costing remains applicable. Please refer to the Agreement for use of RMIT Multi-faith Chaplaincy Spaces.
Signed: ______________________________
Date:  ________________________
Name:  _______________________________

(Please Print)
	PRIVACY STATEMENT

	RMIT is committed to supporting the National Privacy Principles.  We will only collect and store information about you that is necessary.  The information you provide may be used to offer, provide and improve our services to you, and may inform decision making. We will not otherwise, without your consent, use or disclose the information you provide for any other purpose unless it would reasonably be expected that such a purpose is related to services and benefits to you or where such purpose is permitted or required by law.  


For Office Use Only:

Approved:   _____________________________________________
Date: ___________________

Booking Confirmed: __________________________________________

Security Advised:     __________________________________________
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