Report from Course ManagemENT Team Meeting for

	Course Title:
	Course Code (s):

	Location(s):
	Delivery Dates (s):

	Course CoordinAtor:


	Course Team MembEr(s) and Locations:




The Course Coordinator will ensure the distribution of relevant background reports to all locations and then invite each location to contribute its response to the questions below. The Course Coordinator will then consolidate these responses into a single report which will then be considered by the Course Management Team. The Course Improvement Plan will be discussed and agreed during the meeting.
Course Management Teams should have available:

· CES data for all offerings of the course;

· Grade distributions for all offerings of the course;

· Feedback from Course Assessment Committee meetings;

· SSCC feedback;

· Part A Course Guide and all Part B Course Guides.
	Element 
	Consideration
	Consolidated responses by location

	 Assessment  tasks
	Is the design of individual assessment tasks effective for students enrolled in this offering?  

Are the individual assessment tasks appropriate for the local context?

	Examples: 

A case study in an international setting might require students to explore its application in a local context;

Assessable project work has a ‘local flavour’.



	Learning activities
	Is it appropriate to adapt any aspect of the course content for the local context?
Does the design of one or more learning activities need modification to match the student profile at this location?
Is it appropriate to adapt exercises, self-tests, group activities, project tasks, or any other types of learning activities to match the local context? 


	Examples: 

Conceptual understanding may be enhanced through the use of localized themes in learning activities, illustrations, and examples.

A learning activity might require students to formulate a local solution to a global problem, or to identify the local impact of a foreign problem. 
What opportunities can the Course Management Team identify in the design of the course to foster inclusion across all locations, assist in team building and in supporting collegiality?


	Internationalisation
	Are learning and teaching activities and practice questions contextualised for an international focus, as appropriate?

If this is a WIL course, is it appropriate to contextualise the WIL activities to match the local context?


	Examples: 

A comparative approach is adopted to demonstrate differences in approach between countries and/or cultures. 

WIL activities are adapted for practicality and relevance to local settings and industry expectations as required.

	Learning resources
	Do learning resources need to be customised to promote effective learning for this group of students?

Have the relevant Library Liaison staff been involved in discussions on access to relevant learning resources?

Does the mix of content delivery media (video, text, audio, simulations, images, etc.) need to be customised for this student profile? 

Does the level and type of learning support (writing, reference, research and other skills) need to be customised for this student profile?


	Examples: 

Language proficiency and learning preferences are also factors to consider. ‘Content presentation’ seeks to adapt the way content is presented. 

The degree of learning skills needed might vary among different student groups. Support for report writing, referencing, research and other skills might need to be adjusted in different offerings.
The use of multimedia (audio, video, images) to complement lectures can promote effective learning.
In locations where local resources may be limited, access to RMIT Library resources may be very important in supporting students’ learning. It may be useful to ascertain the ease with which students are accessing the Library and having talks with Library Liaison staff to ensure all relevant resources are available online.


	Course delivery
	Do any operational aspects of course delivery (scheduling, class types, learning spaces, delivery model) need to be customised for this student profile?
	Examples: 

Fly in – fly out delivery model may impose constraints on timing and effectiveness of formative feedback;

Diploma and Higher Education students in a mixed class may be separated to overcome differences in educational background and learning skills.



	CES Results 
	
	

	SSC C Feedback
	
	

	Grade Distribution (eg % HDs, Fails)
	
	


	Course Improvement Plan

	Actions to be taken to address issues identified above


	Who is responsible for each action and timeline for completion


Course Coordinator:

School:

Date:

Received by Deputy Dean/HoS L&T on:


