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NOT TO BE SENT UNTIL TRANSITION PLAN APPROVED BY POLICY AND PROGRAMS COMMITTEE

Discontinuation – letter to deferred applicants rescinding their offer
<Insert date>
Applicant number <XXXXXX>
<insert name>
<address 1>
<address 2>    <state>   <postcode>
Dear <insert first name>
Re:  <insert year> admission into <program name and code>
You are receiving this letter as you deferred your <insert year>   offer into <program name and code>.  I am writing to advise that this program is to be discontinued at the end of <insert year>  and will not have a commencing student intake in <insert year>.  This means we are not able to offer you a place in this program for <insert year>.  

As noted under point 6 of the deferment conditions on the Application to Defer information sheet, I would like to offer you one of the <insert number of options> alternative study options to commence in <insert year>.  

<program name and code>.  

<insert schools> 

www.rmit.edu.au/programs/XXXXX  
OR

<program name and code>.  


<insert schools> 

www.rmit.edu.au/programs/XXXXX  

For information and details on these programs visit the corresponding website listed above.  
To enable us to transfer your place into one of the above programs, please indicate your preference on the attached form, sign and date the form,  and return to <XXXX>  by <insert date>  You will then receive information on how to enrol into your program.  Please note that this correspondence does not constitute a new offer and the options only apply to <insert year>.  

RMIT regrets any inconvenience this may cause you and wish you all the best with your future studies. 
Yours sincerely
<Program Director’s name>
Program Director

<School name>
College of XXXXX
RMIT University

Name:
RMIT Student number: 
I would like to transfer my place from <program name and code>  into the following program. 

tick 1 box
(
<program name and code>.  
OR
(
<program name and code>.  
Signed 
Date




Deadline for returning this form:


<insert date>  – confirm date with ARG Enrolments and Records 
Return this form to:

Insert contact
School of XXXXXXXX
RMIT University
GPO Box 2476

Melbourne VIC 3000
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