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Communications Pre-Occupancy Checklist – Gate 3




 Satisfactory
 Unsatisfactory
Comments

Communications Room

Access & locks

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Door Seals
                   
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Door Vents
                   
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Floor sealed                   
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Cleanliness


 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Air Conditioning

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Lighting
                   
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Power Outlets for Rack(s)
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

UPS

                   
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Racks

Krone Standard

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Fibre Tray Provided

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Fibre Tray labelled

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
UTP Patch Panel(s) Provided
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Patch Panel Labelled

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Patch panel angled & secured
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Telephone Tie Patch provided
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Telephone Records provided
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Cable Mgmt
installed
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Patch leads                   
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________


Qty/Colour/Length




_____________________________
Rack layout (as per design)
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Satisfactory
 Unsatisfactory
Comments
Floor
Accessibility


 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Cleanliness


 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Furniture in place

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Access to Cable Runs

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Wireless data points installed
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Labelling of outlets

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Fly leads


 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

UTP Tested                

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

UTP Test Results Supplied    
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Fibre Tested


 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Fibre Test Results Supplied    
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Rough As Build Document

with Outlet No’s provided
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________





        Provided   Not Provided

Comments
User Occupancy Information
Desk Allocation

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
Telephone Data

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
PC’s



 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

MFD (Printer & Fax)

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

IP Clocks


 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

AV Requirements                   
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Security System Requirement
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

CCTV Requirements

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Building Automation Systems:




_____________________________

Emergency Lights
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
DDC/BMS

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________

Metering

 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________


OH&S





           Yes
         No

Comments
Site safe for ITS staff             
 FORMCHECKBOX 

           FORMCHECKBOX 


_____________________________
	PC DEFECTS REGISTER
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	<INSERT DATE> <INSERT VERSION NO>
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	ROOM NO.
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Comments may be attached to this checklist if insufficient space is provided above.

Completed by:


Job title:


Signature:


Date:

 / 
 / 
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